MYHULIUITAJIBHOE KASEHHOE OBIIEOBPA3OBATEJIBHOE
YUYPEXIAEHUE CPEAHAA OBIIEOBPA3OBATEJIBHAS IIKOJIA Ne 4 c.
30JIOTAPEBKA UITATOBCKOI'O PAVIOHA

CTABPOIIOJIbCKOI'O KPAA
COT'JTACOBAHO TTIOE rna YTBEPX/IAIO
Jupexiopy
ITenarornueckum COBETOM [ s /MK O Ne4 ¢.3omo0TapeBKa
MKOY COII Ne4 c.3omoTapeBka ‘ H.B. MapaxoBckasi

(mpotokon Ne2 ot 31.08.2023r.) NG TPEE] 01.09.2023.

Iogo:xeHue 0 ON0JIMOTEKEe

. O0mme mos10KeHus

Hacrosmee Ilonoxkenne o Oubnmoteke (mamee — IlonmokeHue) MyHUIUIIATBHOTO
Ka3eHHOTO 00I11e00pa30BaTeILHOIO  YUPEXKIACHUS CpeIHe o00meo0pa3oBaTeIbHOM
mkobl Ne 4 c.3o50TapeBka pa3paboTaHO B COOTBETCTBUU C:
— I'paxnanckum koaekcoM Poccuiickon denepannu;

— @epaepanbHbIM 3aKOHOM OT 29.12.2012 Ne273-®3 «O06 o6pa3zoBaHun B
Poccuiickoit @enepanuny;
— @enepanbHbIM 3aKOHOM P® ot 14.07.2022 No 298-D3 «O BHECEHUU U3MEHEHUN

B DenepanbHbiii 3akoH «O0 oOpa3zoBannu B Poccutiickoit deneparnuny;
— DeaepanbHbIM 3aKOHOM OT 24.06.1999 Ne 120 — ®3 «O06 ocHOBaxX CHCTEMBI
poITaKTHKN 6€3HA30PHOCTH M TIPAaBOHAPYIIIEHUH HECOBEPIICHHOJICTHUXY,
— ®enepanbHbIM 3akoHOM OT 23.06.2016 Ne 182 — ®3 «O06 ocHOBaX CHUCTEMBI
MpoUIAKTUKHU TTpaBOHAPYIICHUH B PDy;
— @enepanbHbiM 3ak0oHOM PD ot 25.07.2002 Ne 114-®3 «O mpoTUBOIECUCTBUHI
SKCTPEMHUCTCKON JEATEIIbHOCTHY», B COOTBETCTBUM CO cTaThei 13 3akoHa O 3amperieHuu
MAacCOBOI'0 pacIpOCTPAHEHUS IKCTPEMUCTCKOMN JTUTEPATYPHI;
— ®enepanbHbiM 3aK0HOM OT 24.07.1998 Ne 124-03 «O06 OCHOBHBIX TapaHTHIX

npaB peOénka B POy;
— ®enepanbHbIM 3aKOHOM OT 29.12.1994 Ne 78-D3 «O OoubauoredHoM nemne» (cC
W3MEHEHUSMUUIOTIOTHEHUSIMU );



®enepanbHbiM 3aK0HOM OT 29.12.2010 roga Ne 436 — @3 «O 3amure geTeit ot
MH(pOpMALMH, IPUUYUHSIOIIEH Bpe/l 370POBBIO U PA3BUTHIO» (C TOMOIHEHUSAMU U
W3MEHEHUSIMHU );

— IIpukazom Muno6paszoBanus Poccun ot 01.03.2004 rona Ne 2/2 «O6 0CHOBHBIX
HaIpaBJICHUSIX COBEPILIECHCTBOBAHUS JIE€ATEIBHOCTH OMOIMOTEKM YUpeXIEeHUU 00Iero
obOpazoBanusi POy;

— CanurtapubiMu npaBwiamu CII 2.4.3648-20 «CaHUTapHO-3IUIEMHOIOTMYECKUE
TpeOOBaHUs K OpraHU3alUsIM BOCIUTAHUS U 00y4EHHUs, OTAbIXa U 03J0POBIICHUS JIeTeN U
MosioA€xku»,  yTrBepkAeHHble  [locTaHoBieHmeM  ['7aBHOro  rocyaapCTBEHHOIO
canutapHoro Bpaya P® ot 28.09.2020 r., 3apeructpupoBansublie 18 nexadbps 2020 r.,
peructpanonssid Ne 61573, Becrynaronue B nerictsue ¢ 01.01.2021r.;

— YcTaBoM LIKOJIBL.

Knaccudukanus u MapkupoBka HH(GOPMALIMOHHON NPOAYKLIUU B OMOIMOTEKE
OV ocymecTBisieTcsi B COOTBETCTBUU C TpeOoBaHusiMu @DefepanbHOrO0 3aKoHA OT
29.12.2010 Ne 436-®3 «O 3ammre neteil oT MHGOpMALUU, MPUUMHSIOMIEH Bped UX
3I0pOBBIO U pa3BuTHio». Kiaccudukanuu u MapKUpoBKe MOAJEKHUT WH(OpPMAIMOHHAS
MPOIYKIMS, ocTynuBLIas B 6ubianoreky nocie 1 centsOps 2012 rona.

bubnnoreka OV yvactByeT B y4eOHO-BOCHHMTATENILHOM IIpoOliecCe B LIEISAX
o0OecrieyeHHs] TMpaBa yYaCTHUKOB 00pa30BaTENBHOTO Mpollecca Ha OecriiaTHOe
N0JIb30BaHNE OMOIMOTEUHO-UH(POPMAITMOHHBIMU PECYPCAMU.

HesTenbHOCT, OMOMMOTEKM oOTpaxaercss B YcTaBe 00pa3oBaTEIbHOIO
YUPEKICHHUSL.

Henn OubmuoTexkn 0011€00pa30BaTEIBHOTO YUYPEKACHUS COOTHOCSTCS C
HessiMi - 00111e00pa30BaTeNbHOTO  yUpexkAeHUs: (GOpMUpOBaHHE OOIIEeH KyJIbTYyphl
JUYHOCTU OOYyYarolIMXcs Ha OCHOBE YCBOEHHUsS 00S3aT€NbHOTO MHUHHMYMa COJIEpKaHUs
o011eo0pa3oBaTeNIbHBIX MPOrpaMM, HMX afanTanus K >KU3HU B OOILIECTBE, CO3/JaHUE
OCHOBBI ISl OCO3HAHHOTO BBIOOpa M TOCIEAYIOIIET0 OCBOEHHUS MpOo(deCcCHOHANBHBIX,
o0pa30BaTeNbHBIX MPOTPaMM,BOCIIUTAHUE TPAXKIAHCTBEHHOCTH, TPYI0IIO0US, YBAKCHUS
K MpaBaM M cBOOOJIaM dYeJIOBeKa, JIIOOBU K OKpyXkaromied npupone, Poaune, cembe,
(dbopmMupoBaHHE 370pOBOr0 00pa3a KU3HU.

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OoT 25.07.2002 Ne 114-®3 «O
MPOTUBOJCHCTBUU SKCTPEMUCTCKON NIEATEIbHOCTH», B LIEJSAX 3alUTHI IPaB U CBOOOIBI
YelloBeKa U TpaKJIaHUHA, OCHOB KOHCTUTYIIMOHHOTO CTPOs, O0eCcTieueHus 1eIOCTHOCTU U
oe3omacHocT Poccuiickoit ®Depepanmu, OHOIHOTEKAa COJEHCTBYET COOJIOICHUIO
IIPaBOBBIX OCHOB IIPOTUBOJAEHCTBUS DIKCTPEMHUCTCKON IEATEIBHOCTH.

C 310i1 nesbI0 B OMdInOTEKE:

— He nomyckaercs Hamuuue B (OHAE M IpomaraHia JUTEpaTypbl, KOTOpas
CIOCOOCTBYET BO3HHKHOBEHHMIO COIMAIBHOW, PACOBOM, HAIMOHAIBLHOW W PEITUTHO3HON
PO3HH.

— He pomyckaercs mpomaraHjga HCKIIOUHTENBHOCTH TPEBOCXOACTBA  JIMOO
HEIIOJIHOLICHHOCTH 4YEJIOBEKa II0 NMPU3HAKY €ro COLMaIbHOM, pacoOBOM, HALIMOHAJIBHOU,
PENUTMO3HON WU SI3bIKOBOM MPUHAJIEKHOCTH MU PEITUTHH.
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— He pomyckaercs Hanuuue W mponarasja JIMTEPATYpbl, COACPKAHUE KOTOPOM
HapyllaeT TMpaBa,cCBOOOJY U 3aKOHHBIE MHTEPEChl UYEJIOBEKAa U TpaxJaHWHA B
3aBUCUMOCTH OT €ro COMAaJIbHOM, PaCOBOM, HAITMOHAJIBHOW, PEJIUTHO3HON WIIH SI3IKOBOU
MPUHAJIC)KHOCTH, UIN OTHOIIEHHUS K PEIUTHUU.

— He nomyckaercss mpomaranjga v myOJuYHOE AEMOHCTPUPOBAHUE HAIMCTCKOM
aTpUOYTHUKHU UM CUMBOJIMKHU, CXOAHBIX C HAIIUCTCKON aTpUOYTHKON UM CUMBOJIMKOHN 10
CTEIIEHU CMEIIEHUS.

—He nmomyckaTe myOSWYHBIE MPHU3BIBBI K OCYIIECTBICHHUIO YKA3aHHBIX JIESHHI
100 MaccOBOE PaCHpPOCTPAHEHUE 3aBEAOMO IKCTPEMUCTCKUX MaTEPHUAJIOB.

—He pomyckarb Hanuyue, WU3rOTOBJICHHWE M XPAHEHUE OKCTPEMHUCTCKOU
JIUTEPATYPHI B LEJISIX MACCOBOTO PaCIpOCTPAHEHUS.

bubnuoTteka HaleneHa Ha MPUHATHE MPOPUIAKTUYECKUX MEpP, HAMPABICHHBIX Ha
MPEIyNPEXKICHUE SKCTPEMUCTCKONW JAESATEIBHOCTH, B TOM YHUCJIE Ha BBISBICHUE H
MOCJIEAYIONIEEe YCTpaHEHWE TPUYUH M YCJIOBHH, CIOCOOCTBYIOIIUX OCYIIECTBICHUIO
AKCTPEMUCTCKOM JIEITEIbHOCTH.

MaccoBbie MEpOTpUATUS IIKOJIBHOW OMOIMOTEKM HaINpaBieHbl Ha BOCIHUTAHHUE
TOJICPAHTHOCTHU, JEMOKpPATHH, TYMaHU3Ma, IPHOPUTETA OOIICYEIIOBEUESCKUX IEHHOCTEH,
TPaKIAHCTBEHHOCTH, MATPUOTU3MA, CBOOOTHOTO Pa3BUTHS JIUYHOCTH.

B Oubnmorexe 3ampemniaeTcs: W3aHUE W PACTIPOCTPAHCHHUE TEYATHBIX, AyJIHO -

ayJIMOBU3YAIbHBIX M WHBIX MaTEpHalIOB, COAEPIKABIIMX XOTsI Obl OJMH W3 MPU3HAKOB,
IPEIyCMOTPEHHBIX YacThiO mepBoit crathu 1 depepanbHOro 3akoHa ot 25 uronst 2002
roja.
Nel14-®3 «O mnpoTUBOJNEHCTBUU JKCTPEMHUCTCKOW JEATEIBHOCTH», HE JOIMYCKAeTCs
HaJIM4ME€  OKCTPEMHUCTCKUX  MaTEpHalOB,  MPU3BIBAIOIIMX K  OCYIIECTBJIECHUIO
OKCTPEMHUCTCKON  JIeATEIbHOCTH JMOO OOOCHOBBIBAIOIIMX WJIM  OMPABABIBAIOIINX
HEOOXOJUMOCTh ~ OCYHIIECTBJICHHMSI TaKOM JEATeNbHOCTH, B TOM 4YHCJIE TpPYAbI
PYKOBOIMTENCH HAIIMOHAJ-COITMAMCTHIECKON pabdouei maptuu I'epmannm, GhammcTcKou
naptuu Urtanuu, myOnukamnuii ,000CHOBBIBAIONIUX WM OMPABIBIBAIONINX HAIMOHAIBHOE
U pacoBO€ MPEBOCXOJCTBO JMOO OMPABABIBAIOLINX MMPAKTUKY COBEPIICHUS BOCHHBIX WU
WHBIX MPECTYIUICHUH, HAMPABICHHBIX HA MOJHOE MM YaCTUYHOE YHUUYTOXXEHHE KaKOii-
00 STHUYECKOM, COIMAILHOM, PaCOBOM, HAITMOHAILHON MJTH PEIMTHO3HON TPYIIITHI.

Kpome Toro ,k Takum MarepuanaM, B COOTBETCTBUU cO cT.13dDenepanbHOro3akoHa
ot 25.07.2002 1. Ne 114 — @3 oTHOCHTCS:

— OdunuanbHble MaTEPUAIBI 3aAMPEIIEHHBIX IKCTPEMUCTCKUX OpraHu3aIuii;

— MaTepHuabl, aBTOPAMHU KOTOPBIX SBJISIIOTCA JIUIA, OCY>KJIECHHbBIE B COOTBETCTBUU
C MEXIyHapOJHO-TIPAaBOBBIMU aKTaMU 3a MPECTYIUICHHUs] MPOTHUB MUPA U YEJIOBEYECTBA U
coepXkaliue NpPU3HAKU, NPEeIyCMOTPEHHBIE YacThlO MEpPBOM cTaThu | HacTOSALIErO
®denepaibHOrO 3aKOHA;

— moOble WHBIE, B TOM YHWCJIe aHOHUMHBIC, MaTepUaibl, COJEpKaIIUe MPU3HAKH,
MpeAyCMOTPEHHBIE YacThIO MepBOM cTaThi 1 HacTosiiero denepanbHOrO 3aKOHA.

B nomemniennn 6ubnuotexu pazmemaercs: OenepanbHblii CIIMCOK SKCTPEMHUCTCKOM
auTepaTypbl, yTBepxkaeHbl DeneparbHbIM  OPraHOM  MCIOJIHUTENIBHOW  BJACTH,

3alpelleHHOM K pacnpocTpaHeHHI0 Ha teppuropun Poccuiickonn  denepanuu.
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[Topsimok momp30BaHUS KICTOYHUKAMU HWH(POPMAIIIH, IEPEUYCHb OCHOBHBIX YCIYT H
YCJIOBHS UX IIpelocTaBiIeHus onpenenstorcs [lonoxxennem o oubnuoreke
oOpazoBartenbHOro yupexaeHus u [IpaBunamu noab30BaHus OMOIMOTEKOM
00111e00pa30BaTENLHOTO YUPEKICHHUS, YTBEPKACHHBIMU JUPEKTOPOM
00111€00pa30BaTENBHOIO YUPEKICHUS.
O06111e00pa3oBaTeNbHOE YUPEXKIEHUE HECET OTBETCTBEHHOCTD 3@ JIOCTYIHOCTh
Y KayecTBO OMOIMOTEYHO-UH(POPMALIMOHHOTO O0CITYKUBAaHUSI YUTATEIEH.
Opranuzanust oOCITyXUBaHUS YYaCTHHUKOB 00pa3oBaTeIbHOrO Ipolecca
MPOU3BOANTCS B  COOTBETCTBHHM C  MpaBWJIAMH  TEXHUKH  O€30IMacCHOCTH W
MPOTUBOIIOKAPHBIMHU, CAHUTAPHO-TUTUEHUIECKUMHU TPEOOBAHUSIMHU.

Il. OcHoBHBIE3aTAYUMN
OcHOBHBIMH  3ajauaMH  OMOJIMOTEKH  00111€00pa30BATENBLHOTO  YUPEKACHUS
SIBIISTEOTCSL:

ObecniedyeHne y4acTHHKaM 00pa30BaTEIbHOTO MpoIecca — 00yYaroIIuMCs,
MEarOTHYECKUM  Pa0OTHUKAM, pOAUTENSIM (MHBIM 3aKOHHBIM  TIPEJCTABHTEIISIM)
oOyyarommuxcs (fajee — Moib30BaTeNsIM) — JAOCTYyNa K MH(OpMAIUHU, 3HAHUSIM, HICIM,
KyJBTYPHBIM TEHHOCTSIM TIOCPEICTBOM HCIIOJIH30BaHHSI OMOIMOTEIHO-
MHPOPMAIIMOHHBIX PECYPCOB  00IIe00pa30BaTeIbHOIO YUPEKACHUS Ha Pa3IMIHBIX
HOCHUTEIISIX:

— OyMaKHOM(KHIDKHBIA (PoHJI, (POHT TEpHOIUUSCKUX U3aHU);
— mmuppoBom(CD,DVD—nauckn);
— KOMMYHUKaTHBHOM(KOMITBIOTEPHBIE CETH).

CoBepIICHCTBOBAHNE MPEIOCTABIISIEMBIX OHONMOTEKOW YCIyT Ha OCHOBE
BHEIPCHUSI HOBBIX MH()OPMAIIMOHHBIX TEXHOJOTHH U KOMITBIOTEPHU3AIK OMOIHOTEUHO -
UH(POPMAIIMOHHBIX ITPOIIECCOB.

Bocnuranue y oOy4aromuxcsi ”HOOPMAIMOHHOHN KyJIbTYpBI, JTIOOBH K KHHTE,
KyJIbTypbl YTCHHUS, YMCHHS TOJb30BaThCs OuOmmoTekoil. [IpuBurHe oOy4arommmcs
MOTPEOHOCTH B CHUCTEMATHYECKOM YTCHHM JIMTEPATyphl IS Pa3BUTHS TBOPUYECKOTO
MBIIIUICHUS, TI03HABATEIbHBIX HMHTEPECOB U CIOCOOHOCTEH, YCIEIIHOTO YCBOCHHMSI
yUEOHBIX TIPOTPaAMM.

[TpoBeneHue cBepok OMOIMOTEYHOTO (DOHIA W MOCTYMAOIICH JIUTEPATypPhl B
oOpasoBarenbHOe yupexacHue ¢ DenepansbHBIM CIIMCKOM SKCTPEMHUCTCKUX MAaTEPUAIIOB.
Henonymienne Hanuyus TMTepaTypbl SKCTPEMUCTCKOTO TOJIKA.

1. OcHoBHBIe PyHKUIMH OMOITHOTEKH
Jliis peanu3aiiii OCHOBHBIX 33/1a4 OMOIMOTeKA:
dopmupyet hoHa ONOINOTEUHO-MHPOPMAITMOHHBIX PECYPCOB 00111e00pa30BaTEIHLHOTO
YUPEKICHUS:
—KOMIUIEKTYET YHUBEPCAIbHBIN (DOH/T yIeOHBIMH, Xy10)KECTBEHHBIMHU, CIPABOYHBIMU
MeJarorndeCKUMH TOKYMEHTaMHU.



OcymecTBiger  OMOIMOTEYHO-UH(OPMALTMOHHOE 00CITy)KUBaHHUE

oOyyJaronuxcsi:

— OKa3bIBaeT MHPOPMAIMOHHYIO MOAJIEPKKY B PEIICHUN 33]a4, BOSHUKAIOIINX B
mpoiiecce ux yueOHo, caMmo0o0pa3oBaTEIbLHON U JOCYTOBOM IESATEIbHOCTH;

— BBUIBISCT WHGOPMALMOHHBIE TOTPEOHOCTH W YJIOBIETBOPSET 3aIlpOCHI,
CBSI3aHHBIC C O0YYEHHEM, BOCIIUTAHUEM H 3I0POBBEM JIECTEH;

— YIOOBIETBOPSET 3ampochl TOJb30BaTeNiei ©W WHPOPMHPYET O HOBBIX
MOCTYIUICHUSIX B OMOIHOTEKY;

— KOHCYJBTUPYET T10 BOIIPOCaM yUeOHBIX U3AaHUN IJIs1 00yJaroIInXCsl.

CrniocoOcTBYeT NPOBEICHUIO 3aHITHI MO (POPMUPOBAHUIO MH(OPMALIMOHHOM
KYJBTYPHI, IO MPO(PHUIAKTUKE IKCTPEMUCTCKON JCATEITHHOCTH.

OcymiecTBisieT THPOPMHPOBAHHUE O BOZMOXKHOCTSIX,TOPSAKAX U popmax
MpeAoCcTaBiIeHUsT 00y4aromuMest foctyna Kk denepanbHON Tocy1apCTBEHHOM CUCTEME
«HOb».

IV. Opranuzanus aeATeJJbHOCTH OMOJIHOTEKH

bubnaroreuHo-nHGopManoHHOE 00CTY)KUBAHHE OCYIIECTBIIICTCS Ha OCHOBE
OMOIMOTeYHO-UH(DOPMAIIMOHHBIX ~ PECYPCOB B COOTBETCTBHU C  Y4YCOHBIM M
BOCITUTATCIIBHBIM IIJIJaHAMH  IIKOJIBI, MPOrpaMMaMH, IPOCKTAaMU U TUIAHOM pPalbOTHI
OuOINOTEKH.

B menmsx oOecnieueHuss MojaepHH3AIMK  OMONHMOTEKHM B YCIOBHAX
UHpOpMaTH3aud OOpa30BaHUs W B MpENeNax CPEJCTB, BBIACISAEMBIX YUYPEAUTEISIMH,
0011e00pa3oBaTeIbHOE YUPEKACHUE 00eCIIeunBaeT OMOINOTEKY:

— (UHAHCHPOBAaHWEM KOMIUICKTOBAHUS OWUOIMOTEYHO- WH()OPMAIMOHHBIX
peCypcoB;

— HEOOXOJWMBIMH CIIYKEOHBIMA ¥ TPOU3BOJACTBCHHBIMH TOMCHICHHSIMH B
COOTBETCTBHU CO CTPYKTYpOH OHOJIMOTEKHM M HOPMATHBAMHU IO TEXHHKE OE301TaCHOCTH
IKCIUTyaTallid  KOMITbIOTEpa  (OTCYTCTBHUE BBICOKOH  BIIQYKHOCTH, 3aIbUICHHOCTH
TIOMEIICHHSI, KOPPO3NOHHO-aKTHBHBIX TPUMECEH WU DJICKTPOIPOBOISANICH TBUIH) U B
cooTBeTCTBHH C monoxenusmu Can [TuH;

— TEJEKOMMYHUKAIIMOHHON H KONMHPOBAIBHO-MHOKUTEIIBHONH TEXHUKOW U
HEOOXOUMBIMH ITPOTPAMMHBIMU TIPOTYKTaMHU;

— PpEMOHTOM H CEPBHUCHBIM OOCIY)XMBaHHEM TEXHUKH W 000pYyIOBaHHS
OMOIMOTEKY;



— OMOIMOTEYHON TEXHUKOW U KaHIEIIPCKUMHU MPUHAIIE)KHOCTIMH.

OO6mieo0pa3oBaTelIbHOE YUPEKIACHUE CO3/a€T YCIOBHUS JUIsl COXPAHHOCTH
anmnaparypbl, 000pyI0BaHUs U UMYILIECTBA OMOINOTEKHU.

OTBETCTBEHHOCTh 3a CHCTEMAaTHUYHOCTh M KayeCTBO KOMIUIEKTOBaHUS
OCHOBHOTO (oHJa OMOIMOTEKH, KOMIUIEKTOBAHHWE Y4eOHOTro (pOHJIa B COOTBETCTBUM C
dbenepanbHBIMH TEPEYHSIMU yUYEOHUKOB M y4EOHO-METOIUYECKUX H3JAHUN, CO3JaHUe
HEOOXOAMMBIX  YCIOBUM i JIEATENIbHOCTH  OUOJIMOTEKM  HECET  JAUPEKTOP
00111e00pa30BaTEIHLHOTO YUPEKICHUS B COOTBETCTBUU C Y CTABOM YUPEIKICHUS.

Pexxum paboTel OubnaroTeku onpezaensercs OnOIMOTEeKapeM B COOTBETCTBUH C
MpaBWJIaMH BHYTPEHHEro pacnopsjka o01eoOpazoBarenbHoro yupexjaeHus. [lpu
oIpeziesIeHuH pekuMa paboThl OMOIMOTEKH MpelyCMaTpUBAETCS BbIJICIICHUE:

— JIByx yacoB pabouero BpeMeHH €XeIHEBHO Ha BBINOJIHEHHE BHYTPEHHEH
O6ubnroTeyHON paboThI;
— OJIHOTO pa3a B MecsIl - CaHUTAPHOIO JIHS.

V. YnpasJjenue. llITaTel

VYnopasnenue — OubIMOTeKOM  00II€00pa30BaTENLHOTO  YUPEXKICHUS
OCYILECTBJISIETCS B COOTBETCTBHHM C 3aKOHOIATENLCTBOM Poccuiickort ®Deneparnuu u
YcraBoM 00111€00pa3oBaTeIbHOTO YUPEIKIACHHUS.

OO0miee PpPyKOBOJICTBO JEATEIBHOCTHIO OMOMHMOTEKH 00pa30BaTEIHLHOTO
YUPEKACHUS OCYIIECTBISIET TUPEKTOP 00pa30BaTEIBLHOTO YUPEIKIACHUS.

PykoBoacTBO OMOIMOTEKON 00pa30BATEIBLHOTO YUPEIKICHHS OCYIIECTBIISET
3aBeIyIOMUH OMOTMOTEKOH, KOTOPBI HECET OTBETCTBEHHOCTh B TIpejesiaX CBOeH
KOMIIETCHIIUM Tepea OOIIECTBOM U JUPEKTOPOM 00pa30BaTEIBHOTO YUYpPEKICHUS,
OOyYaromuMHUCs, WX POAMTEISAMH (MHBIMH 3aKOHHBIMH  TPEJICTaBUTEISIMH) 32
OpPTraHW3allMi0 ¥  Pe3yJbTaThl JEATCIBHOCTH OWOMMOTEKHM B  COOTBETCTBUH C
(YHKIIMOHAIBHBIMA ~ OOSI3aHHOCTSIMH,  TPEIYCMOTPEHHBIMH  KBaTH(DHUKAIIMOHHBIMHU
TpeOOBaHHUSIMH, TPYJAOBBIM JJOTOBOPOM M Y CTAaBOM IIKOJIBI.

3aBemyronuit O6ubIMoTEeKON Ha3HAYACTCS JTHPEKTOPOM
00111e00pa30BaTEILHOTO  YUPESIKACHUS, MOXKET SBIATHCA UWICHOM TE€Iarorndeckoro
KOJUICKTUBA W BXOJIUTh B COCTAaB TIEIArOorMYecKOro COBETa O00MIe00pa3oBaTEIILHOTO
YUPEIKIACHUS.

3aBeayronuit  OMOIMOTEKON pa3pabaThiBa€T M TMPEACTABISIET IUPEKTOPY
00111e00pa30BaTEIBHOTO YUPEXKICHUS HA YTBEPKACHHUE CISAYIONINE JOKYMEHTHI:

— ITonoxenue o OMOIMOTEKE;
— IIpaBuina nmosib30BaHus OUOIUOTEKOM;



— [ImaHOBO —OTYETHYIO JOKYMEHTAIIHIO.
TpyaoBble OTHOIIEHHs Tegarora-OmoIuMoTeKaps M 00I1e00pa30BaTEIbLHOrO
YVUPEKICHUS PETYIUPYIOTCS TPYAOBBIM JOTOBOPOM, YCJIOBHS KOTOPOTO HE TOJDKHEI
MIPOTUBOPEUNTH 3aKOHOAATENBCTBY Poccuiickoit denepanuu o Tpyae.

V1. IIpaBa u o0s13aHHOCTH OMOJINOTEKH.

3asedyrowuil bubauomexol 00ueoopPaA308amMeNIbHO20 VUPEHCOCHUS UMeen NPABO.

CamocTosATenbHO BBIOMpaTh (HOPMBI, CPEACTBA M METOJbI OMOTUOTEUHO-
MH(POPMAIIMOHHOTO 0OCIYKUBaHUSI 00pa30BaTEIHLHOTO U BOCIUTATEIHLHOTO MPOIIECCOB B
COOTBETCTBUU C IIENISAMH U 3aJa4aMH, YKa3aHHBIMH B YcCTaBe 0011€00pa3oBaTEIbLHOTO
YUpEeXKICHUS U MOJIOKEHUH 0 OMOINOTEKE;

M3piMaTh U peanu3oBbIBaTh JOKYMEHTHI U3 (POHIOB B COOTBETCTBUH C
MHCTPYKIMEH 1o yueTy OubinoTedHoro ¢GoHaa;

OnpenensiTh B COOTBETCTBHMU C NpaBUJIAMHU TOJB30BaHUS OMOIMOTEKOM
0011e00pazoBaTeIHLHOTO YUpEKICHUS, YTBEPKICHHBIMHU JTUPEKTOPOM
00111e00pa30BaTEILHOTO  YUPEKACHHUS, BHUJBI KOMIIEHCAIUM YyIiepOa, HaHECEHHOTO
MOJIB30BATEIIIMH OMOITMOTEKH;

NMeTh exerofHblil OTIIyCK B COOTBETCTBHUHM C JIOKaJbHBIMA HOPMATHUBHBIMU
aKTaMu;

BbITh ipecTaBACHHBIM K pa3IUYHbIM (POpMaM MOOLIPEHHUS;

Y4yacTBOBaTh B COOTBETCTBMM C 3aKOHOJATENLCTBOM  Poccuiickon
Oenepanuu B paboTe OMOIMOTEUYHBIX aCCOIMAINI HIIK COIO30B.

3aseoyrowun bubauomexon 006ueodPa308aAMeENbHO20 VUPEAHCOCHUSL 00A3AH.:
O0ecreunTh TMOJIb30BAaTENIIM BO3MOXHOCTH PadOThI ¢ WH(GOPMAIIMOHHBIMH

pecypcamu OMOINOTEKH;
HNudopmupoBaTh NoIb30BaTENCH 0 BUAAX MPEAOCTABIIEMbIX OUOINOTEKOM

YCIYT;

Ob6ecmeunTh pacCTaHOBKY OCHOBHOTO (JOH[A ;

®opmupoBath GOHJIBI B COOTBETCTBUU C YTBEPKIEHHBIMU (eiepaTbHbBIMU
MePEUHIMHU y4eOHBIX W3JIaHuH, o0pa3oBaTeIbHBIMU porpaMMaMu

00111e00pa30BaTENILHOTO YUPEKICHUS, UHTEPECAMH, TOTPEOHOCTAMU U 3alpOCaMH BCEX
MIEPEUYNCIICHHBIX BBIIIE KATETOPUN MOJIb30BATEIIEH;

[IpoBomuTh CBEpKy mMOCTyHaromieii B 00pa30BaTeNbHOE YYPEKICHUE
nureparypsl ¢ DeepanbHbIM CIMCKOM DKCTPEMUCTCKUX MATEPUATIOB.

He pomyckare nocTymieHus, XpaHEHUsT W PACHpPOCTPAHEHUsS JIUTEPATYpPbl H
udpoBBIX HOcHUTeNel, coaepxkamuxcsi B DenepaqbHOM CIUCKE JKCTPEMHUCTCKHX
MaTepHalioB, HaINpaBJICHHBIX Ha TMPUYMHEHHE Bpela 370POBbI0  OOYYArOIIMXCS,
dbopMUpOBaHUST HAIMOHAJIBHOW, KJIACCOBOW, COLMAIBHOM HETEPIUMOCTH ¥ HWHBIX
MPOSIBICHUN JKCTpeMu3Ma. A TakKe Ha NponaraHjgy HacWiusl, KECTOKOCTH,
HAapKOMaHUH,



TokcuKOMaHUM U aHTHOOIIECTBEHHOTO MMOBEICHUSI.

Exemecsauno  mpoBoAUTH ~ OOHOBIIEHHE  CHHCKa  DKCTPEMHUCTCKUX
MaTEepUAIIOB, cBeps Cc CalTOM MunucrepcTBa FOCTULMU P®
(http://www.minjust.ru/nko/fedspisok), Bectu «Kypnan oOHoOBIeHHMI DenepaabHOrO
CIIUCKAa IKCTPEMHUCTCKUX MaTEPHAIOB», XPAHUTHh CHUCOK B OyMa)XHOM U JJICKTPOHHOM

BHJIC B OTJICJIbHOM Mamnke B OUMOIMOTeKe 00pa30BaTEIBLHOTO YUPEKICHUSI.

[Ipu nocrymieHnn auTepaTypbl B OUOIMOTEKY, a TaKXKe €KEKBapTaJbHO (B
MapTe, B HIOHE, B CEHTAOpe, B JekaOpe),COBMECTHO C KOMHCCHEH, Ha3HAaYeHHOM
[Ipukazom nupekropa «O paboTe ¢ JOKYMEHTaMHM, BKIIOYEHHBIMH B DepepanbHbIN
CIUCOK JKCTPEMHCTCKMX MAaTE€pUalOB» NPOBOAMTH CBEPKY HMMEIOIIMUXCA B (oHaax
ONOIMOTEKH TOKYMEHTOB ¢ DefepanbHbIM CIIUCKOM SKCTPEMHUCTCKUX MaTEpPHAIOB (CalT
Munuctepcra octuuuu P®). M3pimate ux U3 obopora OMONIMOTEKH (€clu TaKOBBIE
OOHapyeHBI)B COOTBETCTBUM C HUHCTpyKUMeW 1o paboTe C JOKyMEHTaMH,
BKJIFOUEHHBIMU B«DeepanbHbli CIUCOK AKCTPEMUCTCKUX MaTepuaiioB».llo pesynbraram
cBepkd opopMisaTh AKT «O TMpOBEAEHWHM CBEPKM Ha HAJIMYME WIM OTCYTCTBUE
JUTEPATYpbl  IKCTPEMHUCTCKOTO  COAEpX aHus»,  3anmoiHATh  «KypHam  cBepkH
denepanbHOTO CHUCKA 3KCTPEMUCTCKUX MaTepuasoB ¢ GoHIoM Oubmuoreku». I1pukasb
1 AKTbI XpaHUTh B IOMEILIEHUU OUOITHOTEKH.

CoBepIlIeHCTBOBATh nH(pOpMaIOHHO- oubnuorpaduueckoe u
6ubIroTeyHOE 00CTy)KUBaHHUE MOJIb30BaTENCH.

ObecnieunBaTh COXPAaHHOCTh MCIOJIb30BaHMs HOCHUTeNeH MHPOpMalUU, UX
CUCTEMAaTH3aIUI0, pPa3MEIIeHHE U XPAHEHHUE.

OOGecrnieunBaTh peXUM pabOThl OMOIMOTEKH 00IE00pa30BaTEIHLHOTO
YUpEXKICHUSL.
OTuuThIBaTbCI B  YCTAHOBJICHHOM TOpSAKE TMepea  AUPEKTOPOM

00111e00pa30BaTENBHOIO YUPEKICHUS.

[ToBbImaTh KBaTM(pUKALIUIO.

VII. IIpaBa u 00813aHHOCTH NOJIb30BaTeJIell OMOIHOTEKH

Tonvzoeamenu bubUOMEKU 0OUWE0OPABZ0EAMENLHO 20VUDEHCOCHUSL UMEIOM NDPABO.

[Tonyuyate monHyr HWHPOPMAIMIO O cocTaBe OMOMHMOTEeYyHOTro (oHa,
MH(OPMAIIMOHHBIX pecypcax U MPeloCTaBIsIeMbIX OUOIMOTEKON yCIIyTax;

[Tonb30BatTkes cripaBO4HO- OHOTMOrpaGUIECKUM armapaTroM OUOINOTEKH;

[Tony4yath KOHCYJNBTAIIMOHHYIO TIOMOIIb B TMOUCKE U BHIOOpE MCTOYHUKOB
uHbopMaIuy;

becrimatHo  monb3oBaThcs  yueOHUKAMH, HAa BpeMsl TMOJy4YCHHUS
oOpa3oBaHusi, OUOTHOTEYHO-UH(OPMAITMOHHBIMU PECYPCAMH;

Hmets cBOOOAHBIN AOCTYI K OMOIMOTEYHBIM (poHAaM M MHPOpMAIHU, HE
MpoTUBOpedanumMu TpeboBanusiM cT.13 ¢enepanpHoro 3akona ot 25.07.2002 r. Ne 114-
®3«0O npOTUBOJAEHCTBUN IKCTPEMUCTCKON JIEATEIBHOCTI,HE COACPKAUTUMU

8


http://www.minjust.ru/nko/fedspisok

MarepuanoB 3KCTPEMUCTCKOM HATPABICHHOCTH U HE BXOIAIINMU B DeepanbHbIi CIIMCOK
AKCTPEMHUCTCKUX MATEPUAIIOB.

[Tony4yats BO BpeMEHHOE N0JIb30BAHME HA A0OHEMEHTE U B YUTAJIBHOM 3aJI€
NevyaTHbIE U3JaHUs U IpyTrue UCTOYHUKU UH(QOpMaLUY;

[IpoaneBaTh CpOK MOJNB30BAHUS JOKYMEHTAMU;

VY4acTBOBaTh B MEPONPUATHUSX, TPOBOAUMBIX OUOIHOTEKOIM;

OOpamatbcss A1 paspelieHuss KOH(MIUMKTHOM CHUTyaluu K JAUPEKTOPY

00111e00pa30BaTEIHLHOTO YUPEIKICHUS.

Tonvzoeamenu budbauomexu 0oweobpazeamensbHO20 VUpeHcoeHust 00A3aHbL.:
CobnronaTh npaBuiia MoJIb30BaHUS OMOIUOTEKOMT;

BepexHO OTHOCUTBCS K IMEUaTHBIM W3JaHUSAM (HE BBIPBIBAThH, HE 3aru0OaTh
CTpaHHWIl, HE JejaTh B KHUTAX IOAYCPKUBAHUS, TIOMETKH), HMHBIM JOKYMEHTaM Ha
Pa3IUYHBIX HOCUTENAX, 000PYI0BAHUIO, HHBEHTAPIO;

[Tonb30oBaThCsl IICHHBIMA MW CIIPABOYHBIMU JOKYMEHTAMH TOJBKO B
IMOMEIICHUN OMOINOTEKH,

YOenuThes MpU MOJYyYECHUH JOKYMEHTOB B OTCYTCTBHH JC(PEKTOB, a MpPHU
oOHapy>XeHHUU TPOUHPOPMUPOBATH 00 ITOM OUOTHOTEKAPS;
OTBETCTBEHHOCTh 3a OOHAapyKEeHHblEe JAe(PEeKThl B CIaBaEMBIX JOKYMEHTax HECET
NOCTIEAHUM MOIb30BATENb;

PacniuceiBaThCss B uyuTaTENbCKOM (OpMYJIsipe 3a KaXKAbIH MOJy4YEHHBIH
JOKYMEHT (MCKJItFoueHHe: oOydaromuecs 1-4 Ki1accoB);

Bo3sBpamate J0KyMeHThI B OMOIHOTEKY B YCTAHOBJIEHHBIE CPOKH;

3aMeHATh JOKYMEHTHI OMOIMOTEKH B CIy4yae MX YTPaThl WU MOPYU UM
PaBHOIICHHBIMH;

[TonHOCTBIO paccuMTaThCs C OUOIMOTEKON MO MCTEUEHUU CpoKa OOyueHUs
WK1 paboThl B 00pa30BaTENLHOM YUPEKICHHH.

VIII. IIpaBuia mojib30BaHUsA OMOJTHOTEKOI B MEPHO IMUIEMHOJI0T HIeCKOM
OMACHOCTH

Opzanuzayust 00CIYAHCUBAHUSA 8 NePUOO OeUCBUS O2DAHUYEHUU

Uurarenu wumMeroT mnpaBo mnocemars Oubmuoreky MKOY COII N4
c.30/I0TapeBKa, B YCTAHOBJICHHBIE Yachl pPa0OTBI B COOTBETCTBUH C lIpaBumiiamu
BHYTPEHHETO TPYJOBOTO PACIIOPSIKA, YCTAHOBIEHHBIMH OTPAaHUYCHUSIMH U COOJIIOICHUS
CaHUTApPHO- TUTUEHUYECKUX MeEp.

Pasmemienne uurareneii B 30He OOCIy)XKHBaHUS OPTaHU30BAHO C y4ETOM
MPEAYCMOTPEHHBIX HOPM COLIMAJIBHOW AMCTaHUMU, HE MeHee 1,5 M Mexay Juiamu,
HaXOJIIUMHUCS Ha TEPPUTOPUU OMOTMOTEKH, IMMyTEM HAHECEHUS CIICIUATBHONW pa3MEeTKU
Ha TIONy, TPeOOBaHMII K OpraHW3aluh OOCIY)XKHMBAaHUS B YCIOBUAX JCUCTBYIOIIUX
OTPaHUYCHUI.

bubnnoreka ycTaHaBIMBAET OTPAaHUYCHUS 110 KOJTUYECTBY YUTATEIICH,
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Haxopsmuxcst B 6ub1noTeke oJHOBpeMeHHO(HE Ooliee TPEX).

Bxox poaurensiM u©  3aKOHHBIM TPEACTABUTENSAM  OOyYaromuxcs B
OMOIMOTEKY BO3MOXEH TOJBKO MPH YCIOBUHU MCIOJIB30BAHUS CPEICTB MHAMBUAYAIbHOU
3alUThl OPraHoB AbIXaHHs (MackH). Mcrnonb3oBaHue CpeICTB MHAMBUIYAJIbHOM 3aIMThI
pYK (mep4ark).

[IpousBoautcs o00paboTka pPyK JAE3MHQUUUPYIOLIUMU CpEACTBaMH,
YCTaHOBJIEHHBIMH MPU BX0JI€ B OMOINOTEKY.
Yurarenu HMEIOT MpaBO MOJIb30BAaThCA M3JAHUSAMH, HAXOASIIMMHUCA Ha
aboHEMEeHTe.

He paspemaercs nestenbHOCTh, TpeOyromias JIUTEIBHOTO MpeObIBaHUS B
OuOIMOTEKEe KaK B JOCYTOBBIX, TaK M B YUYEOHBIX WM pabOYMX IENSAX, UCIOIh30BaHUE
OMOMMOTEKH KakK y4eOHOTO MOMEIICHHUS.

Jl51s cokparieHusi KoJIm4ecTBa KOHTaKTOB IOCETUTENEN ¢ KHMXKHBIM (POHJIOM,
BbIIaua JIUTEpATyphbl OpraHusyercs: OMOIMOTeKapeM.

Bce mokymeHThl mocie BO3BpaTa YMTATeNsIMU  pa3MeElIaloTCs  Ha
MSATUIHEBHBIM KapaHTHH, MOCJE Yero HampaslisiioTcs B OCHOBHOM (oupa. Ecnu yuratens
TUIAaHUPYET OOpaTUTHCS K BO3BPAIICHHBIM M3/IaHUSM MOBTOPHO, OHU HE MepenaroTcsl Ha
KapaHTHUH, a YKJIaJbIBAIOTCA B MOJIMATUIICHOBBIM MaKeT MU ¢ MOMETKOM JaThl pa3MellleHUs
OCTAaBJIAIOTCS Ha CIEMAJILHO BBIICIEHHOM CTeJIJIaXKe JJIs1 TOBTOPHOM BbIIAYM YUTATEITIO.
B ciyuae ecau yntarenb He 0OpaTUIICS K HUM B TeUEHUE TPEX JHEH, KHUTU MepeaaroTcs
Ha KapaHTHH.

Yumamenu 00a3anbL:

O3HakOMUTBCS U COOMIOIATh HACTOsIIIMEe BpeMeHHble npaBuiia MoJb30BaHUS
OnOIMOTEKOM MKOY  COIII  Ne4,c.3omotapeBka HNnatoBckoro  paitona
,CTaBpOIOIBCKOTO Kpasl.

Cobmro1aTh COIMANIbHYIO JUCTAHIINIO HE MeHeel,5M.

NmeTh coOOCTBEHHYIO PYUKY AJIsl TOANKCH B (pOpMYJIsipe.

PoagutensM ¥ 3aKOHHBIM TIPEACTABUTENSAM OOyYaIOIIUXCA COONIONAThH
MAaCOYHBII peXUM B TOMEIIEHUN OMOINOTEKH.

Yumamensim 3anpewiaemcsi.
CaMOCTOSTENHLHO TOJb30BaThCS HU3JaHUAMHU U3 OTKPBITOI'O JOCTYIIA.

[TepectaBnsaTs Mebenb B OHOIHOTEKE.
Oo6marbes 6e3 coOMI0IeHUS COMANBLHOM nucTaniuu(Hemeneel,5m).
[TprHUMATH THIY W HATTUTKH B TIOMEIIEHUSX OMOIMOTEKH.
PoautensM ¥ 3aKOHHBIM TPEACTABUTENSIM OOYYalONIMXCS HAaXOJIUTHCA Ha
TeppUTOpUn OMOTNOTEKHU O€3 CPeACTB MHAUBUAYATHHON 3aIIUThHI (MACKH).
Omeemcmeennocms yumameneu 3a HapyuieHue BpemeHnbix npasui noiv306anus

OubIUOMEKOL 8 VClo6UAX oepaHuueHud:

[Tonw3oBarensm, HecoOmonat0mUM HacTosue«I [paBuna nonab3oBaHus
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bubmuorekot MKOY  COII  Ned.c.3omortapeBka, MOXET OBITh  CJEJIaHO
NpeaynpexaeHe/3aMeuanue, NpoBeieHa oecena.

Bubaruomexa obsazana.

OOGecnieunBaTh peanu3alldio IpaB ToJib30oBaTeneid OUOIMOTEKH B
COOTBCTCTBUH C [IpaBunamu 1MOJB30BaHUS OUOIMOTEKONM B TEPHOI JACUCTBUA
OTrpaHUYEHUH B YCIOBUAX KOPOHABUPYCHOM HH(EKIUU.
O0becnieunBaTh:

— ToJIb30BaTeNell omepaTuBHOM HMH(OpManueil o0 OrpaHMyeHHsIX AOCTyNna B
nomenieHus 6udauoTexku; 060 BCceX BUAAX, MPeaoCcTaBIsieMbIx Onommuorekoit OV ycayr B
MEepUOJ OTPAaHWYCHUM, TMOpSAIKEe OOCTYyXKMBaHHS; OO0 H3MEHEHUSX U JOTOJHEHHUSX,
BHOCUMBIX B HacTosimue IlpaBuia W WHBIE JOKYMEHTBI, pErJIaMEHTHUPYIOIIHe
B3auMooTHomieHus: oudbnuoreku MKOY COIL Ne4 ,c. 3onotapeBka u e€ moib30Barenei;

— BO3MOJKHOCTBH COOJIIOICHUS YUTATCISIMH COLMAILHON JUCTAHIINU B
ouobmoTeke;

—  KayeCTBEHHYIO YOOpKY TOMEIICHUW C NPUMEHEHHEM Je3MH(PHUIIUPYIOMIUX
CPEJICTB;

— Hamuuyue AC3MHPUIUPYIOMMUX CPEACTB IS COONIOACHHUS JIMYHOW THUTHCHBI
T10JIb30BAaTEIISIMH;;

— peryJspHOe MPOBETPUBAHKE TTOMEIICHUH KaXbple 2 yaca,

— COOMIOJIeHNe UCIONIb30BaHKMS OUOIMOTEKapeM CpeACTB  WHIMBUIYATbHOM
3alllUThl OPTaHOB JbIXaHMS, a TAKKE MCIOJb30BAHUS CPEJICTB MHIMBUIYIHLHON 3aIIUThI
pyK (TIepyaTok) Ha pabodeM MecCTe;

— Ka4yeCTBO U KYJbTYpY OOCITY>KHBaHUS MOJIb30BaTEIICH;

— 0€30MacHOCTh MOJIb30BaTelel TIPH BOSHUKHOBEHUH YPE3BhIUAHHBIX CUTYaIHH
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